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Background and Purpose 
 
 
 
 

A Certificate of Statutory Completion (CSC) or Temporary Occupation Permit (TOP) is 

required for occupancy after building works have been carried out. The application must be 

made by the project’s Qualified Person (QP) appointed by the developer, following the 

provisions under Section 9, 11 and 12 of the Building Control (BC) Act 1989 and Regulation 

42 and 43 of the Building Control Regulations 2003. 

 

On completion of all building works, the supervising QPs (including registered architect, 

professional engineers appointed in respect of those building works) are required to certify 

that the building works have been carried out under their supervision, and that the building 

works are in compliance with the Act, Regulations and building plans approved by the 

Commissioner of Building Control. Similarly, Builders undertaking any building works need 

to certify that the new building has been erected, or the building works have been carried 

out in accordance with the provisions of the BC Act and the building regulations.  

 

While most QPs submit good quality applications, there have been a number of QPs who 

have repeatedly submitted poor quality applications (e.g. TOP/CSC application forms that 

are either incomplete or incorrectly filled) which prolongs the processing timeframe and is 

unproductive for both the QPs and the BCA officers.  

 

Therefore, this Companion Guide serves as resource tool for QPs, especially new QPs seeking 

to apply for TOP/CSC. It provides guidance on producing good quality submissions by 

explaining the common mistakes made by QPs in their application forms and tips on how 

QPs can fill up the forms in the correct manner.  
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How to Use this Guide 
 

 

 

This companion is designed specifically to help QPs in navigating the TOP/CSC forms and 

submission process. The form-by-form sections provide tips on completing the commonly 

required forms for CSC/TOP applications. Reviewing the TOP/forms with the recommended 

checks before submissions would help reduce the approval time. 

 

 

What you'll get 

o Key sections of the forms that matter most 

o Tips for accurate / smoother submissions 

o Common mistakes to look out for 
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Submission Platforms 
 
 

 

All TOP and CSC applications must be submitted through the following platforms: 

 

🌐  TOP Portal – The main submission Hub for projects involving BP approval 
 
🌐  CORENET 2 – Only for these specific cases: 

 
o Residential landed built for owner’s own use  
o Standalone bus shelters and lifts at pedestrian overhead bridges (LTA projects) 
o Projects involving only structural plan approval 

 
🌐  CORENET X   –   

From 1 October 2025, all new projects with GFA ≥30,000m² are required to onboard 
and make your submissions through this portal. Assisted onboarding is currently 
available. 

 

Before you hit submit: 

   Ensure all your forms and documents are uploaded 

 

 

 

 

https://eservices2.bca.gov.sg/topportal/login
https://www.corenet2-ess.gov.sg/document/#/home/Cn2LoginOptions
https://portal.corenet.gov.sg/
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Application Process Published in BCA 
Website 
 

 

 

   BCA Website : https://www1.bca.gov.sg/safety-and-standards/applications-and-

licenses/application-for-top-csc/ 
 

 
 

 

 

https://www1.bca.gov.sg/safety-and-standards/applications-and-licenses/application-for-top-csc/
https://www1.bca.gov.sg/safety-and-standards/applications-and-licenses/application-for-top-csc/
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Your Form – By – Form Guide  
 
 
 

A)  Certificate of Supervision for Building Works (BCA-CSC-CSPBW) 
 
 

Purpose of this form (Endorsed by QP for building plan) 
 
This form serves to assist the QP to verify that he has supervised the building works, and all 
the building works are constructed in accordance with the approved Building Plans. 
 
       Time needed: 5-10 minutes 

 
Key Field to Note Sections of the form 

         Building Plan Numbers 
 

• Add all your approved Building Plan 
numbers using the 'ADD' button 

 

 

 
 

     Only include approved BP numbers - leave out any 
that were disapproved 
 

 
 

 ✅ Before moving on: 
 

☐ All approved BP numbers added 

☐ Permit date filled in 

☐ Dates are in correct sequence 

☐ SGFA and building cost included 

 

❎Example of common mistake 
 

☐ Only Main BP is indicated whereas there a multiple BP approved  
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B) Declaration by Qualified Person for the Application of CSC/TOP for 
Building (BCA-CSC-TOPCSCDQP) 

 
 

Purpose of this form (Endorsed by QP for building plan) 
 
This form serves to assist the QP by reminding the QP that he/she needs to inspect the site, 
to check that the building works on site are in accordance with the approved plans and 
record plans before applying for TOP/CSC, and there is no occupation prior to the issuance 
of TOP/CSC. 

 
       Time needed: 8-12 minutes 

 

 

Key Fields To Note Sections of the form 

Plan Type 
 
Plan type refers to the BP Main Approved 
Plan number 
 
 

     Use your first approved BP number 

 
 

             Inspection dates - getting the timing 
right 
 
 

 

 
     The date should be within 3 months before the date 
of application. 

Enter your most recent approved BP / RP 
number where applicable 
 
 

     Enter most recent approved BP / RP number 

 
 

❎Example of common mistake 
 

☐ Section I.3 is not updated after amendment/record plan submitted after site inspection 
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C) Builder’s Certificate (Form-BCBC) 
 
 

Purpose of this form (Endorsed by Builder) 
 
This form serves to assist builder by reminding the builder that he/she needs to construct 
the building works are in accordance with the approved BP and ST plans. 
 
       Time needed: 5-8 minutes 

 
Key Fields To Note Sections of the form 

         Plan numbers - getting this right 
 

 For Full TOP: List all approved ST 
(Structural) and BP (Building Plan) 
numbers 
 

 For Phase TOP: Some ST numbers might 
be partially cleared - that's okay! Just 
ensure your PE declares those related to 
the phase TOP 

 

 

 
 

      Never include disapproved plans 
 

 
 

❎Example of common mistake 
 

☐ Project description is not clear: “This temporary occupation permit is for Phase 3 as per 

demarcation plan” 

✅ Before moving on: 
 

☐ Avoid suspended, disapproved or not-in-order C-Forms 

☐ Clear descriptions for phased applications  

☐ Incomplete builder information 
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D)  Certificate of Supervision of Lightning Protection System 
(BPD_CSC03) 

 
 

Purpose of this form (Endorsed by PE Electrical) 
 
This form serves to assist the LPS PE (Design) and LPS PE (Supervision) by reminding the QPs 
that he/she needs to inspect the site, to check that the lightning protection system are in 
accordance with the relevant Singapore Standard / Code of Practice. 

 
 

       Time needed: 3-5 minutes 

 
Key Fields To Note Sections of the form 

Correct SS (Singapore 
Standard) is checked 

For example: 

 
 

 
Important: Must be signed 
by a Professional Engineer 
(Electrical), not EMA 

For example: 

 
 

 
 

 

❎Example of common mistake 
 

☐ Missing date of signature 
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E) Lightning Protection Test Report and As-Built LPS Plans 
 
 

Purpose of this form (Endorsed by PE Electrical) 
 
The documentations serve to assist LPS PE by reminding the QP that he/she needs to inspect 
the site, to check that the LPS testing and commissioning meets the code requirement.  
 
 

       Time needed: 10-15 minutes 
 

      For multiple structures 
 Each structure/building needs its own test report 
 If combined: Explain the intended design in remarks 
 Example: 2 residential units = 2 test reports 

 
 

Key Fields To Note Sections of the form 

Overall resistance reading must be ≤ 10 ohms  For example: 
 

 

Resistance reading must be ≤ 0.2 ohms 
If in milli-ohms: Note this in remarks section  
 

 
 

 
 

❎Example of common mistake 
 

☐ Missing PE stamp 

☐ The details on the report does not tally with the as-built plans e.g. number of down-conductor 
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F) Certificate of Supervision of Air conditioning/Mechanical Ventilation 
System (BPD_CSC05) 

 
 

Purpose of this form (Endorsed by PE (Mechanical) 
 

This form serves to assist PE (mechanical) by reminding him/her of their duties to inspect 
and verify that the mechanical ventilation system on site complies with the relevant 
Singapore Standard/ Code of Practice. 
 
 

       Time needed: 5-8 minutes 
 

      Separate forms shall be prepared for two different mechanical ventilation systems.  
 

Key Fields To Note Sections of the form 

 
Select correct SS (Singapore 
Standard) or AS  
 

For example: 

 

         Approval for alternative 
solutions must be obtained at BP 
Submission Stage 
 
 

 

 

 

 

❎Example of common mistake 
 

☐ Missing UEN 

 

✅ Before moving on: 
 

☐ PE’s full Name 

☐ Complete Address 

☐ UEN indicated 
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G)  Annex A – List of Safety Barriers and 
H) Annex A - List of Engineered Façade 
 
 

Purpose of this form (Endorsed by QP (BP) and QPs (ST)) 
 

This form serves to assist the QP(BP) and QP(ST) to check and verify that all the required BP 
and ST plan approvals have been obtained for all the safety barriers or engineered façades 
installed on site. 
 

       Time needed: 10-20 minutes 
 

Key Fields To Note Sections of the form 

📋 Complete the form 
 

o Fill in all columns 

o Both QP signatures required 

o Ensure  

✓ safety barrier and  

✓ Engineered façade  

constructed on site tallies with the BP and 

ST approvals 

 

 

 
 

      Cover letter with "Nil" reply is acceptable if no 
safety barriers 
 
 

 

 

❎Example of common mistake 
 

☐ Missing input (plan and page number) to columns A or B 

✅ Before moving on: 
 

☐ Obtain all signatures 

☐ All fields must be filled 
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I) Certificate of Supervision of Building Works in Respect of Civil 
Defence Shelter(s) – for evidence-based projects 

 
 

Purpose of this form (Endorsed by QP (BP), QPs (ST) and QP(M&E) where 
applicable) 
 

This form serves to assist the supervising QPs appointed for the structural, architectural, 
and, where applicable, mechanical and electrical works by reminding him/her of their duties 
to inspect and verify that the respective CD shelter(s) works on site are in accordance with 
shelter requirement. 
 
       Time needed: 10-20 minutes 
 

Key Fields To Note Sections of the form 

📋 Complete the form 
 

o List all approved plans 

 

 

 
 

📋 Select the correct type 
 

o List all approved plans 

 

 

 
 
 
 
 
 

 
 

 
 ✅ Before moving on: 

 

☐ Obtain all signatures 

☐ All fields must be filled 
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Technical Agency Clearances – 
Your Gatekeeping Guide 
 
 

Relevant clearances from technical agencies shall be obtained before application of CSC or 
TOP. 
 

💡 Tips 
Please refer to the link below for building works that do not require agency clearances. For 
other projects that are not listed in this circular, please consult the relevant agency. 
 

 

  
BCA Circular: Inter-Agency Coordinating Committee (IACC) - Building Works not Requiring 

Agencies' Clearances for TOP/CSC [PDF, 237 KB] 
 

 

What you need to check: 
 

📄 Project description in agencies’ clearances must tally 

 

 Project titles, work descriptions, and locations (MK, Lot numbers) must align with 
your CSC/TOP application 
 

 For Phased TOP: Clearances must cover at least the areas in your phase 
 

📄 Where applicable, submit a copy of agency’s reply that submission is not required or 
exemption list published by the agency 
 

Overview of Agency Clearances (where applicable) 
 

Agency For TOP (including phased) For CSC  

FSSD - Fire Safety  TFP/FSC FSC 

NEA - Pollution Control and 
Environmental Health 

TOP/CSC CSC 

PUB - Drainage and Sanitary TOP/CSC CSC 

NPARKS – Internal & External Works BP/DC CSC 

LTA - Road & Transport BP/Lodgement CSC 

LTA - Vehicle Parking  BP CSC 

LTA - MRTC line BP CSC 

LTA - Electric Vehicle Charging BP CSC 

URA TOP/CSC Clearance from URA CSC Clearance from URA 

EMA (10 + residential units) Notice of Unit Inspection Completion from SP Services 

Fiber Certificate (2+ landed units) Yes Unless direct CSC application 
 

https://isomer-user-content.by.gov.sg/338/2ee61354-5db4-4227-a1b9-ddb7abcc6090/iacc-building-works-not-requiring-agencies-clearances-top-csc.pdf
https://isomer-user-content.by.gov.sg/338/2ee61354-5db4-4227-a1b9-ddb7abcc6090/iacc-building-works-not-requiring-agencies-clearances-top-csc.pdf
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FINAL THOUGHTS 
 
 
 
 
We hope you find this companion useful. Take your time with each section, double-check 
your work, and don't hesitate to reach out if you need clarification on any requirements.  
 
You can reach us at Building & Construction Authority 
 

 
 

Your successful submission is just a few careful steps away! 
 
 
 
 

https://www2.bca.gov.sg/feedback/
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APPENDICES 
 

➢ Certificate of Supervision of Building Works (Form BCA-CSC-CSPBW) 
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➢ Declaration by Qualified Person (Form BCA-CSC-TOPCSCDQP)  
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➢ Certificate of Design & Supervision of Lightning Protection System (Form BPD-CSC03) 
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➢ Certificate of Supervision of Air-conditioning/Mechanical Ventilation System (Form CA-CSC-
CSPACMVS) 
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➢ Builder's Certificate of Completion of Building Works (Form BC-BC) 
 

 
 
 

 
 


